
 

INCIDENT/COMPLAINTS/POOR PRACTICE FORM 
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INCIDENT / WELLBEING / POOR PRACTICE / CHILD PROTECTION REPORT FORM 
 
Contact details parent/guardian 

Your name: 
 

Relationship to child: 

Mobile number: 
 

Your club  
 
 

Email Address: 
 
 

Home address: 
 
 
 

Info relating to the child/young person the concern relates to: 
NB please replicate this section if the concern involves more than one child/young person 

 
Child’s name: 
 
Child’s age and date of birth: 
 
Child’s gender (male/female/other): 
 
Child’s address: 
 
 
 

                                 
 

Any special requirements: (e.g. learning disability / 1st language not English) 

The concern 

Date and time the incident occurred:  
 
 
 

Exactly what the child said in their own words; Please include the full names of anyone involved. 
(Continue on separate sheet if necessary)  
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A copy should be sent to Acrobay Safeguarding Officers, safeguarding@acrobay.co.uk or 
Trustees, trustees@acrobay.co.uk within 48 hours of incident. 
 
Click here to read SG Data Protection Policy. 
 
 
Date: ______________________ 
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